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Application to college principal for character certificate

A character certificate is a vital document issued by an educational institution, attesting to the good
conduct, behavior, and moral character of a student. Whether you are planning to apply for higher
studies, a government job, or any other opportunity that requires proof of your integrity and
behavior, an application to the college principal for a character certificate is an essential step.
Crafting a well-structured and respectful request can greatly influence the efficiency and positive
response from the college authorities. This article provides comprehensive guidance on how to draft
an effective application for a character certificate, along with sample formats and tips for ensuring
your application is compelling and respectful.

Understanding the Importance of a Character Certificate

A character certificate serves as a testament to the student?s conduct during their tenure at the
educational institution. It is often a prerequisite for:

- Admission to higher education programs
- Employment opportunities
- Visa applications
- Scholarships and fellowships
- Participation in competitions or extracurricular activities

The certificate assures the concerned authority that the student has maintained good behavior and
integrity throughout their studies. Hence, it is crucial to approach the application process formally
and respectfully.

When and Why to Apply for a Character Certificate

Situations Requiring a Character Certificate

Students may need to apply for a character certificate in various circumstances, including:

- Advance for Higher Education: When seeking admission to colleges or universities
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- Employment Purposes: Employers often request a character certificate as part of the
background verification

- Travel and Visa Processing: For international travel or visa applications
- Scholarship or Fellowship Applications: Demonstrating good conduct to scholarship bodies
- Participation in Competitions or Events: Certain organizations require it as proof of good

character

Why It Is Important to Submit a Proper Application

Submitting a formal and well-drafted application:

- Shows respect and professionalism
- Ensures clarity of your request
- Facilitates prompt and positive action by the principal
- Serves as a record of your formal request

How to Write an Application to College Principal for Character
Certificate

A well-written application should be concise, respectful, and clearly state the purpose. Below are the
essential components:

Basic Structure of the Application

- Subject Line (if sent via email) or Heading
- Date
- Recipient Details (Principal?s name, designation, college name, and address)
- Salutation (e.g., Dear Sir/Madam)
- Introduction (state your name, class/roll number, and purpose)
- Main Body

- Reason for applying
- Details of your conduct (if required)
- Any supporting information or documents attached

- Request (polite request for issuance of the certificate)
- Closing Remarks
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- Signature and Name
- Contact Details (phone number, email, etc.)

Sample Format of an Application to College Principal for Character
Certificate

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Date]

To,

The Principal

[College Name]

[College Address]

[City, State, ZIP Code]

Subject: Application for Issuance of Character Certificate

Dear Sir/Madam,

I am [Your Name], a student of [Your Class/Year], bearing roll number [Your Roll Number], studying
in your esteemed college. I am writing to kindly request the issuance of a character certificate, which
I require for [state purpose, e.g., admission to a higher course, employment, etc.].

During my tenure at [College Name], I have maintained good conduct and discipline, and I have
always strived to uphold the values of our institution. I would be grateful if you could issue me the
character certificate at your earliest convenience.

Please find attached my identification details and any required documents. I assure you of my
continued good behavior and respect for the institution.

Thank you for your kind consideration and support.
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Yours sincerely,

[Your Signature (if submitting a hard copy)]

[Your Name]

[Your Contact Number]

[Email Address]

Tips for Writing an Effective Application

- Be Polite and Respectful: Use respectful language throughout the letter.
- Be Clear and Concise: Clearly specify your purpose and avoid unnecessary details.
- Include Necessary Details: Mention your full name, class, roll number, and any other relevant

identifiers.
- Attach Supporting Documents: Such as ID proof, previous certificates, or a student ID card.
- Follow Formal Formatting: Use proper margins, spacing, and a professional font.
- Proofread: Check for grammatical errors and ensure the content is error-free.

Additional Points to Keep in Mind

- Timing: Apply well in advance to avoid last-minute delays.
- Follow College Procedures: Some colleges may have specific forms or procedures for issuing

certificates.
- Personal Visit or Online Request: Depending on the institution's policy, you may need to visit in

person or submit your request via email or online portals.
- Request for Multiple Copies: If needed for various purposes, specify if you require more than

one copy.

Common Challenges and How to Overcome Them

- Delay in Processing: Follow up politely if the certificate isn?t issued within the stipulated time.
- Incomplete Application: Ensure all details and documents are correctly provided.
- Lack of Response: Visit the college or contact the administration office directly.

Conclusion
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Applying to the college principal for a character certificate is a straightforward process that requires
a formal, respectful, and clear approach. By following the proper format and including all necessary
details, students can ensure their request is processed smoothly and promptly. Remember, the
character certificate is an important document that reflects your conduct and integrity, so handle the
application process with sincerity and professionalism.

Final Tips for a Successful Application

- Maintain a polite tone throughout your letter.
- Be specific about the reason for your request.
- Ensure all personal details are accurate.
- Keep a copy of the application for your records.
- Follow up if you do not receive the certificate within the expected timeframe.

Empowering students with proper guidance on how to request a character certificate ensures that
they can confidently navigate administrative procedures and secure their future opportunities.
Proper application writing not only facilitates a smooth process but also helps in building a respectful
relationship with the college administration.
 
Application to College Principal for Character Certificate: A Comprehensive Guide

In the journey of academic and professional pursuits, students often find themselves in need of
official documentation that vouches for their conduct and behavior during their time at an
educational institution. One such vital document is the character certificate. An application to the
college principal for a character certificate is a formal request submitted by students seeking this
validation. This article provides an in-depth overview of the process, essential components of the
application, procedural guidelines, and tips to ensure a smooth and effective request.

Understanding the Character Certificate

What Is a Character Certificate?

A character certificate is an official document issued by an educational institution affirming that the
student has exhibited good conduct, behavior, and moral integrity during their stay at the college or
school. It is often a prerequisite for various purposes, including:

- Admission to higher studies
- Employment opportunities
- Visa applications for travel or studies abroad
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- Participation in competitions or programs

Importance of a Character Certificate

This document serves as a testament to the student's personality and discipline, providing
confidence to external agencies or organizations about the individual's integrity. It also reflects
positively on the student?s reputation and can be instrumental in their academic and professional
journey.

When and Why to Apply for a Character Certificate

Common Scenarios Requiring a Character Certificate

Students typically need to apply for a character certificate in the following situations:

- Admission to another college or university: Many institutions require this certificate during the
admission process.

- Employment applications: Employers may ask for a character certificate to assess the
candidate?s conduct.

- Travel or visa processing: Some countries or organizations may require proof of good conduct.
- Participation in competitions, internships, or training programs: Certain programs mandate a

character certificate.

Timing of Application

It is advisable to apply for the certificate well in advance of the deadline by which it is needed. This
ensures sufficient processing time and avoids last-minute complications.

How to Write an Application to College Principal for a Character Certificate

Essential Components of the Application

A formal application should be clear, respectful, and concise. The following elements must be
included:

- Addressing the Principal:

- Use the official designation, e.g., "The Principal," followed by the college's name and address.
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- Subject Line:

- Clearly state the purpose, e.g., "Request for Issuance of Character Certificate."

- Salutation:

- Use appropriate respectful greetings, e.g., "Respected Sir/Madam."

- Introduction:

- State your name, course, roll number, and duration of study.

- Request Body:

- Politely request the issuance of the character certificate.
- Mention the reason for the request if necessary.

- Closing Statement:

- Express gratitude and hope for a positive response.

- Signature and Date:

- Include your signature and date of application.

Sample Application Format

To,

The Principal,
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XYZ College,

[College Address],

[City], [State], [PIN Code].

Subject: Request for issuance of Character Certificate.

Respected Sir/Madam,

I, [Your Full Name], son/daughter of [Parent/Guardian Name], am a student of [Course Name],
bearing Roll Number [Roll Number], enrolled in the [Year/Batch] at XYZ College. I am writing to
kindly request the issuance of a character certificate.

The certificate is required for [state the purpose, e.g., admission to a higher course, employment,
visa application]. I have completed my studies at the college on [Date of completion], and during my
tenure, I maintained good conduct and discipline, as reflected in my academic and extracurricular
activities.

I would be grateful if you could process my request at the earliest, as I need the document by
[mention date if urgent]. I assure you of my sincere appreciation of the college?s support and
cooperation.

Thanking you in anticipation.

Yours sincerely,

[Your Name]

[Your Roll Number]

[Your Contact Details]

[Date]

Procedural Steps to Obtain the Character Certificate

- Preparing the Application

Follow the guidelines outlined above to draft a formal request letter. Ensure that the application is
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neat, free of errors, and properly formatted.

- Submitting the Application

- In-person Submission: Visit the college administrative office or the designated department.
- Online Submission: Some colleges have digitized processes; check the college?s official

website or portal.
- Through a Request Letter: Hand over the application to the administrative staff or submit it via

email if permitted.

- Attach Supporting Documents

While a formal application is often sufficient, some colleges may require additional documents such
as:

- Identity proof (student ID, Aadhaar card, passport)
- Academic transcripts or mark sheets
- No Objection Certificate (NOC) if applicable
- Application fee receipt (if any)

- Follow-up and Collection

- After submitting, inquire about the processing time.
- Collect the certificate in person or request it to be sent via email or postal mail if available.
- Check the document for accuracy and completeness upon receipt.

Tips for Writing an Effective Application

- Be respectful and polite: Maintain a formal tone throughout.
- Be concise and clear: State your request and details without ambiguity.
- Include all necessary details: Correct roll number, course, and contact details.
- Attach necessary documents: To avoid delays.
- Follow college protocols: Adhere to any specific procedures or formats prescribed by your

institution.
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- Plan ahead: Submit well before the deadline to account for processing time.

Common Challenges and How to Overcome Them

Delay in Processing

Solution: Submit your application early and follow up regularly with administrative staff.

Missing or Incorrect Details

Solution: Double-check all the information provided and ensure clarity on contact details.

Additional Requirements

Solution: Contact the college administration to clarify if any supplementary documents are needed.

Conclusion

Applying to the college principal for a character certificate is a straightforward but crucial process
that requires professionalism and attention to detail. A well-crafted application, coupled with timely
submission and proper follow-up, can facilitate the smooth issuance of this important document. As
students navigate their academic and professional paths, understanding this process empowers
them to handle official formalities effectively, ensuring their future endeavors are supported by
proper documentation of their conduct and character.

By adhering to the guidelines and tips outlined above, students can confidently approach their
college authorities to obtain a character certificate that serves as a credible testament to their
integrity and discipline.
 

 QuestionAnswer How should I write an application to the college principal for a character
certificate? Begin with a respectful salutation, clearly state your request for a character certificate,
mention your full name, roll number or registration number, and the reason for the certificate.
Conclude with gratitude and your contact details. What documents are typically required to apply for
a character certificate from college? Usually, you'll need an application letter, your student ID or
registration card, and sometimes an affidavit or identity proof. It's advisable to check your college's
specific requirements beforehand. How long does it take for the college to issue a character
certificate after submitting the application? The processing time varies by institution but generally
ranges from a few days to a week. It's best to inquire with the college office for an estimated
timeline. Can I request an urgent or expedited character certificate from my college? Yes, some
colleges offer expedited processing upon request and payment of an additional fee. You should
contact the college administration to see if this service is available. What should I include in the
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application to ensure my character certificate is issued smoothly? Include all necessary details like
your full name, course, year of study, roll number, reason for the certificate, and any supporting
documents requested by the college. Write the application politely and clearly. Is it necessary to
write a formal letter when applying for a character certificate, or can I use a standard form? Many
colleges accept formal letters or specific application forms. It's best to check with your institution
whether they have a standard format or preferred method of application to ensure smooth
processing. 

 
Related keywords: college application, character certificate request, principal letter, student
certificate, academic record, character verification, leave of absence, school certification, student
credentials, formal request

Application No Annamalai University

Application No Annamalai University: A Comprehensive Guide to the Application Process,
Requirements, and Tips for Success

Introduction

Application no Annamalai university is a term frequently searched by prospective students eager
to pursue their higher education at one of India's renowned institutions. Annamalai University,
located in Tamil Nadu, has established itself as a premier university offering a wide array of
undergraduate, postgraduate, diploma, and doctoral programs. As with any esteemed university, the
application process can seem daunting, especially for first-time applicants. This guide aims to
demystify the application procedure, explain how to obtain and use your application number, and
provide valuable tips to enhance your chances of admission.

Understanding the Significance of Application No in Annamalai University

What is an Application Number?

An application number, often referred to as the "application no," is a unique identifier assigned to
each applicant upon successful submission of their application form. It serves as a reference for all
future correspondence, document verification, and admission processes. For Annamalai University
applicants, this number is crucial for tracking application status, downloading admit cards, checking
results, and completing fee payments.

Why is the Application No Important?
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- Identification: It uniquely identifies your application among thousands of submissions.
- Communication: Used when contacting university authorities or support services.
- Result Retrieval: Required to access examination results or admission offers.
- Document Verification: Needed during the document verification and admission confirmation

stages.

How to Obtain Your Application Number for Annamalai University

Step-by-Step Process

- Visit the Official Website

The first step is to navigate to Annamalai University's official admission portal. Ensure you are on
the correct, secure site to avoid scams.

- Register as a New User

- Fill in personal details such as name, email ID, mobile number, and password.
- Confirm your registration via email or OTP sent to your registered mobile number.

- Fill the Application Form

- Complete the application form with accurate details including academic qualifications, program
choice, and personal information.

- Upload required documents such as photographs, signature, educational certificates, and
category certificates (if applicable).

- Make Payment

- Pay the application fee through available online payment methods (credit/debit card, net
banking, UPI).

- After successful payment, your application is registered.
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- Receive Your Application Number

- Upon successful submission and payment, an application ID or number is generated.
- This number is typically displayed on the confirmation page and sent via email/SMS.

Tips for Safeguarding Your Application Number

- Save and note down your application number immediately after registration.
- Take screenshots of the confirmation page.
- Keep copies of email/SMS notifications containing your application ID.

Common Issues and Solutions Related to Application No

Troubleshooting Tips

- Application Number Not Received: Check spam/junk email folders or resend confirmation emails
if available.

- Application ID Lost: Contact university support with personal details for assistance.
- Application Status Not Updating: Wait for some time or check again later, as processing may

take time.

Contact Support

- Use the official helpline or email provided on the university?s admission portal.
- Keep your personal details ready for quick assistance.

Important Dates and Deadlines for Annamalai University Applications

| Event | Date Range |

|------------------------------|--------------------------------|

| Application Start Date | Typically announced in advance |

| Last Date to Submit Application | Usually 1-2 months from start date |

| Admit Card Release | 1-2 weeks before exams |
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| Examination Dates | As per schedule |

| Result Declaration | Usually within a month after exams |

Note: Always check the official university website for the most accurate and updated dates.

How to Use Your Application No Effectively

During the Admission Process

- Track Application Status: Log in to the admission portal using your application number to
monitor progress.

- Download Admit Card: Use your application ID to access and download your admit card when
released.

- Check Results: Enter your application number to view entrance exam or semester results.
- Clarify Queries: Mention your application number when contacting support or university officials

for queries.

After Admission

- Document Verification: Your application number will be referenced during the verification
process.

- Fee Payment: Use the application ID to confirm your fee payments.
- Enrollment and Registration: Keep the application number handy for completing enrollment

formalities.

Tips for a Smooth Application Process

Prepare All Necessary Documents in Advance

- Recent passport-sized photograph
- Scanned signature
- Educational certificates (mark sheets, degree certificates)
- Category certificates (if applicable)
- Identity proof (Aadhar card, passport, etc.)

Double-Check Entries Before Submission
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- Ensure all details are accurate and free from errors.
- Cross-verify personal information, academic records, and contact details.

Follow Official Announcements

- Stay updated with notifications regarding application deadlines, admit card releases, and exam
schedules.

Maintain a Backup

- Save copies of the filled application form and payment receipt.
- Keep a record of your application number and login credentials.

Conclusion

The application no Annamalai university is an essential component of the admission process,
acting as your unique identifier throughout your academic journey at the university. Understanding
how to obtain, use, and safeguard your application number can significantly streamline your
application experience. By following the outlined steps and tips, prospective students can ensure a
smooth and hassle-free application process, paving the way for a successful academic career at
Annamalai University.

Remember, always rely on official sources for the most accurate information and stay proactive in
tracking your application status. Good luck with your application, and may your educational
aspirations come to fruition at Annamalai University!
 
Application No Annamalai University: A Comprehensive Guide for Prospective Students

Annamalai University, one of India's oldest and most reputed institutions, has been a beacon of
higher education since its inception in 1929. Known for its expansive programs, flexible learning
options, and rich academic history, the university attracts thousands of students annually. However,
navigating the application process, especially understanding the nuances of application number
allocation, can be complex for prospective applicants. This detailed review aims to demystify the
concept of Application No Annamalai University, guiding students through the entire process, from
application submission to tracking and troubleshooting.

Understanding the Significance of Application Number at Annamalai
University
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What Is an Application Number?

An application number is a unique identifier assigned to each applicant upon successful submission
of an application form. It acts as a reference point throughout the admission process, enabling
students and university officials to track, verify, and manage applications efficiently.

Why Is the Application Number Important?

- Identification: Differentiates your application from thousands of others.
- Tracking: Enables students to monitor the status of their application online.
- Communication: Used as a reference in correspondence, interviews, or counseling sessions.
- Documentation: Essential for future processes like admission confirmation, fee payment, and

issuance of hall tickets.

How to Obtain Your Application Number from Annamalai University

Application Submission Methods

Annamalai University offers multiple modes for application submission:

- Online Application: Via the official university portal.
- Offline Application: Through physical forms available at designated centers or by post.

Procedure for Online Application

- Registration: Create an account on the official university portal.
- Fill Application Form: Complete personal details, academic records, course preferences, etc.
- Upload Documents: Scanned copies of photographs, signatures, academic certificates.
- Payment: Pay the application fee through available online payment gateways.
- Confirmation: After successful submission, an acknowledgment page appears, displaying your

unique application number.

> Note: Always save or print the application confirmation page containing the application number for
future reference.

Procedure for Offline Application
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- Purchase the application form from designated centers or via postal request.
- Fill the form manually with all required details.
- Attach the necessary documents.
- Submit the form either in person or via mail.
- Upon processing, the university issues an acknowledgment receipt containing your application

number.

Understanding the Format and Structure of Annamalai University
Application Numbers

Common Format

While the exact format might vary across different courses and years, typical application numbers
from Annamalai University follow a structured pattern, for example:

- AU/2023/012345
- ANU/23/678901

Components:

- Institution Code: Indicates Annamalai University.
- Year of Application: Usually in the format '23' for 2023.
- Serial Number: A unique 6-digit number assigned sequentially.

Example:

- AU/2023/045678 signifies an application submitted in 2023 with serial number 045678.

> Tip: Always note your application number immediately after submission for quick access.

Checking Application Status Using Your Application Number

Online Status Tracking

Once you have your application number, you can verify your application's status via the university's
official portal:
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- Visit the Annamalai University Admission Portal.
- Locate the "Application Status" link.
- Enter your application number and date of birth or password.
- Submit to view current status:

- Received/Under Processing
- Screening/Shortlisting
- Admit Card/Call Letter Issued
- Rejection or Additional Documents Required

Offline Methods

For offline applicants, status updates may be available through:

- Contacting the university's admission helpline.
- Visiting the admission office with your application number for in-person verification.

Common Issues Related to Application Numbers and How to Resolve
Them

Lost or Forgotten Application Number

Solutions:

- Check your email inbox and spam folder for confirmation emails.
- Refer to the acknowledgment receipt or printed application form.
- Contact the university?s admission helpdesk with personal details for assistance.

Incorrect Application Number Entry

Solutions:

- Double-check the number entered.
- Ensure you're using the application number assigned to your application, not other reference

numbers.

Application Not Found or Status Not Updating
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Solutions:

- Wait for some time; processing may be delayed.
- Verify the date of application submission.
- Contact university officials if the issue persists.

Additional Tips for Applicants Handling Application Numbers at
Annamalai University

- Keep Multiple Copies: Save digital and physical copies of your application confirmation and
acknowledgment receipts.

- Stay Updated: Regularly check official notifications regarding admission procedures and
deadlines.

- Secure Your Application Number: Do not share your application number publicly to prevent
misuse.

- Use Correct Details: When checking status or communicating with university officials, always
use the exact application number and personal details.

Post-Application Process and the Role of Application Number

Admit Card/Call Letter Issuance

The application number is crucial when downloading admit cards or call letters for exams or
interviews. It ensures that the correct candidate details are linked to the examination or interview
schedule.

Results and Merit List Publication

Once results are announced, the merit lists or cutoff marks are often published online, with
applicants required to input their application number for verification.

Enrollment and Admission Confirmation

Successful applicants must use their application number during the enrollment process, fee
payment, and document submission.

Important Contact Information and Resources
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- Official Website: [Annamalai University Admission Portal]
- Helpline Number: Available on the official site for application-related queries.
- Email Support: Admission support email addresses are provided for assistance.
- Offline Contact: Admission office address and phone numbers for in-person assistance.

Conclusion

Understanding the intricacies of the Application No Annamalai University is vital for a smooth
admission journey. The application number acts as your digital passport through every stage of the
admission process, from submission to final enrollment. Prospective students should diligently save
their application number, verify their application status regularly, and stay informed about any
updates or changes in procedures. With careful attention and timely action, securing admission at
Annamalai University can be a seamless experience, opening doors to quality education and
promising career prospects.

Remember: Always rely on official sources for the most accurate and updated information regarding
application procedures and application numbers at Annamalai University.
 

 QuestionAnswer How can I check the status of my application at Annamalai University? You can
check your application status by visiting the official Annamalai University admission portal and
logging in with your application number and password. What documents are required to apply for
courses at Annamalai University? Typically, you need academic certificates, identity proof,
passport-sized photographs, and any specific documents related to the course you are applying for.
Always refer to the official admission guidelines for detailed requirements. Is there an online
application facility for Annamalai University admissions? Yes, Annamalai University offers an online
application process for most of its courses through the official university website. What is the
application fee for undergraduate courses at Annamalai University? The application fee varies
depending on the course and category. Generally, it ranges from INR 500 to INR 1000. Check the
official admission portal for precise details. Can international students apply to Annamalai University,
and what is the application process? Yes, international students can apply. They need to submit the
required academic documents, passport copies, and application forms through the university's
international admissions portal or contact the university's international office. What are the important
dates for application submission at Annamalai University? Application deadlines vary by course and
semester. It is recommended to regularly check the official university website for updates on
application opening and closing dates. How do I resolve issues related to my application at
Annamalai University? You can contact the university's admission support team via email or phone
provided on the official website for assistance with application issues. 

 
Related keywords: Annamalai University application, Annamalai University admission, Annamalai
University online form, Annamalai University registration, Annamalai University exam application,
Annamalai University admission process, Annamalai University courses, Annamalai University
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student portal, Annamalai University application status, Annamalai University degree application
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